
Process Flow of Certificate of Endorsement to BOI

DOE – OSEC : Forwards the documents to DOE - IPO

DOE – IPO : Checks the completeness of the documents submitted

DOE – IPO : Issues memorandum to concerned 
bureau/s for evaluation/recommendation/endorsement

CONCERNED BUREAU/S : Evaluates the project and 
issues recommendation/endorsement

Approved?

DOE - IPO : Prepares/Drafts memorandum for the 
Undersecretary’s approval/endorsement to the Secretary

Approved?

DOE - IPO : Prepares/Drafts memorandum and 
Certification for the Secretary’s approval and signature

Signed?

Complete? DOE – IPO : Informs the applicant of the lacking documents

Certificate of Endorsement to       
BOI

No

Yes

Yes

Yes

Yes

No

No

No

( 1/2 day )

( 5 days )

( 1/2 day )

( 1/2 day )

( 3-5 days )

1. Request Letter *  
2. Company Profile 
3. Project Profile **

Note: The Certificate of Endorsement to BOI is a requirement in the Registration for incentives availment with the Board of Investments             
* Request Letter must be addressed to the Secretary of the Department of Energy                                                 
** Project Profile must include financial statement, total project cost and assumptions used i.e. conversion rate to peso, selling price, target 
market, technology used and the process of generating energy, etc.                                                              
The Certificate of Endorsement may be claimed at the DOE – Investment Promotion Office (IPO) G/F DOE Annex Building

( 1/2 day )

(  1 day  )


